
Instructions for converting data on spreadsheet into wiki code and entering onto the wiki test result database 

page. The following instructions assume that you have many test results to enter and that they are in an excel 

spreadsheet.  

 

1. Ensure there is an entry for the tester on the Protocols page. 

2. If this is not the case, follow these instructions to add the protocols onto the page.  

a. First check out the page to decide on the tester name and abbreviation. You can add in the 

test type as well- since this started out with only Oddy tests only other test types are added in 

the name. Make sure the museum abbreviation hasn’t already been used 

b. Get the protocol text ready to be cut and pasted into the Edit page 

c. Go to Edit page from the top so that you can edit anywhere on the page. Alternatively you 

can click the ‘edit’ link next to General Test information to add your protocol to the top of the 

page.  

d. Add in the following code text with the appropriate information between the quotation marks 

i. <div id="abbreviation for tester"></div> 

== '''Tester name (abbreviation) Protocol''' == 

ii. For example, the code for the Portland Art Museum might be 

<div id="PAM"></div> 

== '''Portland Art Museum (PAM) Oddy Test Protocol''' == 

iii. NOTE- the first line of code adds an anchor that will be added to the table so that 

users can easily link back to the protocol as needed. The second line of code is the 

header for the protocol and adds a line onto the contents table at the top of the 

page. 

e. Now add the text for the protocol. Add triple apostrophe ’’’ before and after the heading of 

each section to bold. 

f. Add breaks <br> as needed to make sure the page is legible.  

 

 

 

1. Instructions for writing the code for one of the test results tables/databases. You can do some of these 

in a different order, but I find this to be the most efficient. 

2. Start by making sure each cell is formatted correctly for the database and that text conforms to Best 

Practices. If the information is not available or wasn’t collected at the time, just leave that column 

empty and do your best. If there is additional information that was collected and you have extra 

columns we will take care of that in a following step. It may take a little searching online to get the 

appropriate manufacturer, etc. 

a. For ‘Material Name’, ‘Manufacturer’, ‘Supplier’ use the most common terminology or the 

name used by the manufacturer or supplier.  

b. Test Results should read PASS, FAIL, Temporary, but using just the letter is sufficient for 

sorting the table by results. Any additional information should be added after a comma. 

c. The date should read yyyy/mm/dd. If this column is formatted as a date don’t change 

anything. If this is formatted as text and is not in the right order, just reformat to date  

i. Right click on the cell, scroll down to Format cells and select Date.  

We will fix the order of the day, month and year in a later step. 



d. You will likely need to add a column into the spreadsheet for the Tester Column. The text will 

be the same for every entry and should read as follows with ‘Tester’ filled out appropriately 
[[Oddy_Test_Protocols#Tester|Tester]] 

e. To make the sorting of the Color column meaningful: list the general color first, 

followed by a general descriptor if applicable, e.g "Red, dark" OR "Brown, speckled"  

f. To make the sorting of the Material Type column meaningful use the menu lists 

provided at the end of the instructions and on the main materials databases page.  

g. If there is no image, a description of the results may be added or the text “n/a” 

3. At this point it would be good to separate the results by which of the four tables they will be put onto- 

Fabrics, Construction materials, adhesives and tapes, paints and sealants. It is probably easiest to cut 

and paste the information into separate files or onto separate sheets.  

4. Organize the columns in the spreadsheet to match up with those on the table you will be adding the 

information to. This is where we will combine text from multiple columns if necessary. NOTE: There 

are 3 ways of doing this. I will start with the easiest if you have only two columns to combine and little 

text to add, then I will explain the “&” operator/function for more complex combinations. (for online 

instructions- go here: https://support.office.com/en-us/article/Combine-text-from-two-or-more-cells-

into-one-cell-81ba0946-ce78-42ed-b3c3-21340eb164a6) The same thing can also be carried out with 

the CONCATENATE formula. For more information on this, the following site gives really good 

instructions and explanation between the two: https://www.ablebits.com/office-addins-

blog/2015/07/15/excel-concatenate-strings-cells-columns/   

a. If there is additional information that doesn’t match up with the set columns this information 

can be combined into the appropriate column. All other information can be put in the “notes” 

or “comments” column divided with semicolons if necessary. It may be necessary to add some 

of the column heading into the text so that it makes sense. 

i. Insert a new column where you will put the combined text. Click the 

individual cell where you want to put the combined text. 

ii. Simplest method 

1. Type the combined text 

2. Press ENTER 

3. Type the next set of combined text. Excel will show you a preview of the rest 

of the column filled in with your combined text. 

4. To accept the preview, press ENTER. 

5.  



iii. & operator method 

1. Type =( 

2. Click the cell that contains the first text you want to combine 

3. Type &”  

4. Type what you want between the text in either cell and then 

“& (&”; “& will add a semicolon and a space after the text from 

the first cell). 

a. For example  

5. Click the next cell with the text that you want to combine. 

6. Type ) and then press ENTER. 

7.  

8.  Type =(“tested at ”&A2&” C for “&B2&” weeks”) 

in the cell C2, to combine the text in cells A2 and B2 with additional text to 

give the data context. Don’t forget to add enough spaces! 

iv. TIP:  To combine the text in more than two cells, continue selecting cells, 

and typing &”; “& after each cell you select. If you want to add additional 

text place it between the quotations marks.  
v. In order for the text in your new column to carry over as text rather than a formula 

you will have to copy and paste this column as values (without formatting) into a new 

column. 

5. If all of the information is ready to go and the columns match the wiki tables you will use the & function 

again to turn it into wiki code adding a single vertical line ‘|’ at the beginning, double vertical lines ‘||’ 

between each column, and ‘|-‘ at the end to close the table. 

a. Here is an example of what the formula will look like if your date is correct as text (see 2c 

above): 

=("|"&A2&"||"&B2&"||"&C2&"||"&D2&"||"&E2&"||"&F2&"||"&G2&"||"&H2&"||"&I2&"||"& 

J2&"||"&K2&"|-") 



b. Here is an example of what the formula will look like if your date is formatted as a date: 

=("|"&A2&"||"&B2&"||"&C2&"||"&D2&"||"&TEXT(E2, 

"YYYY/MM/DD")&"||"&F2&"||"&G2&"||"&H2&"||"&I2&"||"& J2&"||"&K2&"|-") 

c. Press ENTER. You should see the wiki code in the cell.  

d. Select the cell that you just completed and drag the green box at the bottom right corner 

down to extend the same formula to the rest of the rows. You should see the wiki code appear 

with the appropriate information for each row. 

e. While those cells are still selected copy and paste them to a new column.  

i. Right click and copy or press CTRL+C and then  

ii. Select an empty column to which you will paste 

iii. Right click and choose paste values- clipboard with 123- or from the HOME menu 

click the arrow under Paste and choose values- if you hover over each one, you will 

get a preview on the sheet below. 

6. Now open note pad and copy and paste your column of wiki code into notepad 

7. Go to the appropriate wiki table page   

8. Select [edit] next to the table heading, e.g. Case Construction Materials  

9. Copy the code from notepad and paste under <!-- Place new code for the table after this line. 

Remember to add a carriage return (or line break) before "|-" --> 

10. Now you will have to add hard returns before this code “|-“ at the end of every result entry. 


