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SOURCES OF THE TERMS 

Frost, Gary 
A Vocabulacy of Terms for Book Conservation Practice. 
(New York, Columbia University, 1984) 

Gilbert, George 
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(New York, Hawthorn Books, 1976) 

Horton, Richard W. 
Historical Photo Albums and Their Structures. 
(Westfield, 1999) 

Rempel, Siegfried 
The Care of Black-and-White Photographic Collections: Identification 

of 
Processes. 
(Ottawa, Canadian Conservation Institute, 1979) 

Roberts, Matt F., and Don Etherington 
Bookbinding and the Conservation of Books: A Dictionary of 

Descriptive 
Terminology. 
(Washington, Library of Congress, 1982) 

Smith, Merrily A. 
Matting and Hinging of Works of Art On Paper. 
(Washington, Library of Congress, 1981) 

Album - A bookform containing a selection of pictures or writing 
samples, each important in its own right. There may be a unifying 
theme, but if the pictures are merely humble conveyors of evidence, the 
book is not an album but a photo file, or a book of illustrations. 

Albumen print - A photographic print made on a thin, albumen
coated paper. The process of printing onto albumen paper was 
announced in 1850 in France. Albumen prints were made from i850 to 
1900. At first, the thin albumen prints were pasted directly onto album 
pages. In 1854 they began to be sold already mounted on card, in carte
de-visite size, and later, in cabinet photo size. 

Alkalinization - Formerly called deacidification, alkalinization is a 
treatment for paper which introduces calcium or magnesium salts among 
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the fibers rendering the paper alkaline. It doesn't restore fiber length, 
but it postpones further acidic reactions. 

Backboard - "The part of a mat, made from a solid piece of mat board, 
that functions as a protective support for the work of art." (Smith) 

Bond strength - "The unit load, applied in tension, compression, 
flexure, peel, cleavage, or sheer, required to break two adhered materials, 
with failure occurring in or near the plane of the bond. The bond 
strength of adhesives used in archival work should be such that stress to 
the point of failure will result in failure of the adhesive, rather than either 
adherend." (Roberts & Etherington) 

Bone - To rub with the edge or side of a bone folder. 

Bone folder - A tool made of bone, pointed at one end, used to burnish 
or rub down a paper surface, to impress grooves in the surface, or to 
sharpen paper folds. 

Buffered - Sized or coated with an alkaline solution. 

Cabinet photo - A photographic print, usually albumen, mounted on a 
41/2" X 6 1/2" card. Introduced in the U.S. in 1866. 

Calendered - Calendered paper has been given a smooth surface 
during its manufacture, by being rolled between smooth heated steel 
rollers. The compressed surface is desirable to calligraphers; the ink 
doesn't wick into the paper. Calligraphers in past centuries created a 
calendered effect by rubbing a burnishing stone over the surface of the 
paper. 

Carte-de-visite - A photographic print, usually albumen, mounted on a 
2 1/2" X 4 1/2" card. Introduced in Europe in 1854; in the U.S ca. 1859. 

Carte-de-visite album - An album within a broad spectrum of 
commercially manufactured album structures designed to mount stiff 
photo cards non-adhesively in chambers hollowed out of the album 
leaves. 

carte-de-visite album 

Chicago posts - "Metal screw posts having two heads, one fastened to a 
full length post, which is drilled and tapped with a thread, the other 
attached to a shorter post, which is threaded to be inserted in the main 
post. The purpose of such posts is to allow additional sheets to be added 
to the book." (Roberts & Etherington) 

Chicago post 

Cockling - A wavy distortion in paper or paperboard, caused by uneven 
expansion. 

Concertina guard - "A continuously pleated ... sheet wrapping the 
outer folds of the sections." (Frost) 

concertina guard 
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Cyanotype - "A print made from a process developed by Sir John 
Herschel (1792-1871) using a sensitized material based on ferrocyanate of 
potassium, first announced in June 1842 ... " (Gilbert) Cyanotypes are 
blue in color. Development involves exposure of the sensitized material 
to sunlight. Cyanotypes are sensitive to alkalinity, and should not be 
mounted in albums made with buffered paper. 

Draw - "Bowing of the plane of a laminate due to the unequal 
contraction of the outer layers. Bowing of a board concave to the text can 
be referred to as positive draw, while bowing of a board convex to the text 
can be referred to as negative draw." (Frost) 

positive draw 

negative draw 

Emulsion - "A coating of light-sensitive material, for example silver 
salts, suspended in a medium and coated upon a support layer." 
(Rempel) 

Faced - Lined with a surface layer of paper, often of a more pleasing 
shade or texture than the substrate. , 

Facing - Referring to album leaf orientation, facing leaf surfaces swing 
into direct contact when the album is closed. Photos that face one 
another in an album run the risk of mutual image transference, abrasion, 
or adhesion. 

Fail-free - "An expression referring to a repair or a bridging with new 
material which will act to provide security and motion between original 
compon~n_ts but which will mechanically fail and detach without damage 
to the ongmal components. For example, a board re-hinging repair 
should fail/free of adjoining printed leaves." (Frost) 

Ferrotype- See tintype. 

Ferrotyping - "A gloss imparted to an art work by contact with a very 

smooth surface, especially if pressure or fiction is present." (Smith) 

Ferrule - The ferrule of a brush is the metal or plastic casing which 
holds the bristles together and connects them to the handle. 

Filling in - "The operation of pasting heavy paper to the insides of the 
boards of a book within the turn-ins of the covering material. The 
purpose of filling in is to prevent the thickness of the turn-ins from being 
noticeable under the board papers." (Roberts & Etherington) It also 
prevents the edges of the cover from being thicker than the middle, 
leading to a situation where pressing causes the texture or grain of the 
covering material to become flattened around the edges. In addition to 
that, it helps to counteract negative draw. Thus it has many applications 
to album-making. 

Ii I ! c r 

spine lining f~bric 

Float - "To secure an art work in a mat so that all the edges of the item 
can be seen through the window opening." (Smith) 

Folio or Bifolio - "A sheet folded once; the two-leaf, four-page unit of a 
book." (Frost) 

bifolio 

Free guard - "A stub tipped to one component and wrapped around or 
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tipped to another." (Frost) 

Gelatin emulsion - "A coated, light-sensitive layer in which the 
medium is a natural protein colloid." (Rempel) 

Glassine - "A thin, dense, smooth-surfaced semitransparent paper." 
(Smith) Glassine was put over plate images in 19th Century books to 
protect the images from abrasion and to slow the process of image 
transference, or "burn" onto the facing page. 

Glue - "A protein-based adhesive." (Smith) 

Grain - "The direction in which most of the fibers in a piece of paper are 
oriented, and the axis along which the paper tears and flexes most 
easily." (Smith) 

Guard - A strip of cloth or paper wrapped around a folio at its fold for 
one of two purposes: to strengthen it, as in the case of an endleaf folio, or 
to add thickness at the gutter to match the thickness of items mounted on 
the leaves. See Concertina guard. See Returning guard. The terms 
"guard" and "stub" are sometimes used to mean the same thing. 

guard 

Guardbook - A book whose leaves turn on cloth hinges, stubs, wings, 
or guards. Albums with inflexible leaves are given cloth gutter hinges or 
guards to provide a break point to facilitate leaf turning. The cloth guard 
also adds thickness at the spine to match the thickness of items mounted 
on the leaves. While a carte-de-visite album can be classified as a kind of 
guardbook, the name "guardbook" as a defining title is more aptly given 
to a book that mounts things on the leaf surface, not in a recessed 
compartment in the leaf. Guardbooks may also be made with flexible 
leaves, in which case the guarding arrangement serves solely to broaden 
the spine to match the bulk of things mounted on the leaves. 

Gutter - "The margin of book components at the binding edge." (Frost) 

Headbands - Traditionally a headband was a cord or thong sewed at 

80 

the head and tail of a book to strengthen its attachment to its cover. 
Eventually headbands became mere decorations sewed to the book with 
colored threads. Today they commonly consist of glued-on decorative 
strips. 

Hinges - "Flexible paper strips that attach the work of art to its mat 
along one edge, allowing it to be lifted for inspection of its verso." 
(Smith) "Material, usually gummed cloth tape, that joins the window 
board to the backboard of a mat along one edge, thereby permitting the 
window board to be opened." (Smith) Wings, guards, or stubs that help 
to attach inflexible leaves together to form a book. 

Joint- "The external flexing position in the binding cover." (Frost) 

Lamination - "A composite made of multiple sheets bonded together 
overall with thermoplastic bond or adhesive bond using a press." (Frost) 

Mat - "A protective housing for flat art works, usually consisting of two 
boards hinged together along one edge. In general, one board is solid 
(for support) and the other has a window cut in it (for viewing)." (Smith) 

Mechanical mount - A mount holding a photo to an album leaf 
without adhesive. 

Meeting guards - Perfected in the 188o's for ledgers which had to lie 
open flat, meeting guards allow easy album leaf opening, throwing the 
gutter up into a plane with the rest of the leaf. The process does, 
however, require twice the sewing. Leaf sections are individually sewed 
to the peaks of a concertina guard. The valleys of the concertina guard 
are then sewed together on tapes. 

meeting guards 

Metallic support - "A base support of metal which maintains a 
photographic image." (Rempel) 

Mount - "A rigid, unfoldable support of card stock or mat board onto 
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which a print or map is bonded. The object may be laminated, perimeter 
bonded, tipped or hinged." (Frost) 

Mounting compartment - A hollow chamber inside a carte-de-visite 
album leaf designed to hold cartes-de-visite or cabinet cards in viewing 
windows. 

~ 
mounting compartment 

Mounting corners - A non-adhesive mounting device that consists of 
photo corner holsters, usually triangular in shape, made of paper or 
plastic. The mounting corners themselves are adhered to the leaf surface. 

Mounting slits - A non-adhesive mounting device that consists of a set 
of slits cut through the leaf where the corners of the photo may be tucked, 
lodging the photo in place. 

mounting slit 

Neutral - Neutral papers are papers that have not been buffered, but 
which are free of acids as well. Their pH is 7.0. Album leaves should be 
made of neutral papers if they will mount early photos with unknown 
chemical properties. 

Oversewn - Leaves are sorted into nickel-thick batches. These batches 
are fed one-by-one into the oversewing machine which stab-sews them to 
the previously sewn batches, creating a book with very strongly attached 
leaves. Oversewing is fast and completely appropriate for leaves that are 
not brittle and that have wide margins. I cannot recommend oversewing 
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if there is a previous sewing that can be rehabilitated. 

Paper support - "A layer of paper onto which a light-sensitive 
emulsion is coated. Paper supports show the largest variety of types of 
photographic artifacts." (Rempel) 

Paste - "An adhesive composition with semisolid consistency, usually 
water dispersable. Pastes most commonly used in conservation work at 
the Library of Congress are cooked wheat or rice starch." (Smith) 

PH - A measure of a paper's acidity. An acidic paper has a low pH; if 
exposed to air, it will undergo chemical reactions which will shorten the 
paper fibers causing the paper to become brittle. Alkaline papers contain 
chemical salts which buffer the paper, slowing its deterioration. Paper 
testing at pH 3.0 is highly acidic. Paper testing at 7.0 is neutral. Paper 
testing at 8.5 is alkaline. 

Polyester film - "A thin, transparent, flexible plastic sheeting made 
from polyethylene terephthalate and sold under a variety of trade names. 
When uncoated and untreated with other matwerials, it is smooth and 
exceptionally stable." (Smith) 

Post card album - This is a historical album structure occurring from 
1910 to 1920. Sections of thick paper are sewed on a single or 2-ply 
concertina guard of the same paper, creating extra thickness at the spine 
to match the anticipated thickness of the post cards which will be 
mounted. Sewing is accomplished by metal stitches (staples) applied 
from the inside of the section, such that the staple ends close on the 
outside of the spine, embracing a canvas spine liner. Post card corners 
are inserted in mounting slits punched through the leaves. 

Recto - "The front side of a leaf of paper." (Smith) 

Returning guard - A guard formed by the turning-over of the gutter 
edge of the leaf or its stub, hinge, or wing. 

returning guard 



Scrapbook - Any blank book intended for all-purpose mounting. A 
scrapbook is a collecting device for a wide variety of flat materials, 
notably magazine clippings. In contrast, an album involves the 
priviledged mounting of the best or most meaningful flat objects. 

Section - " ... the folded sheet unit which is sewn with others into a text 
block." (Frost) 

Sheet - " ... the unfolded piece of paper." (Frost) 

Shoulder - "A margin of the gutter on either side of a text block which 
is deflected outward at an angle to the plane of the pages to 
accommodate swelling and provide a seat for boards or case construction 
joints." (Frost) 

shoulder 
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Side sewing - "Sewing through the page plane at the gutter margin." 
(Frost) 

side sewing 

Sized - Coated or impregnated with sizing. 

Sizing - A substance, either gelatin or starch, with which paper fibers 
are impregnated, to reduce their ability to absorb liquids. Writing or 
printing ink will sit on the surface, rather than feathering (dispersing 
rapidly into the fibers) when a paper is sized. 

Sleeve, Mylar - A clear plastic film envelope to hold a photo, protecting 
it. Mylar is a trade name for one type of clear polyester film. Sleeves may 
be open on one, two or three sides. 

/ 

Snapshot-An early silver gelatin print from the era 1885to1920. 
Snapshots differed from later silver gelatin prints in that they were 
printed on thin paper, and had a brownish tone and a semi-gloss surface, 
sometimes looking a little like albumen prints. One often sees early 
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snapshots with a circular image area. 

Snapshot album - An album made for snapshots, and for the snapshot 
era, from 1900 to 1920. The leaves feature a substrate faced with dark 
thick paper with viewing windows. The snapshots are inserted from the 
edge of the leaf, pushed between the facing paper and the substrate, and 
positioned beneath the viewing windows. Partial gluing of the facing 
paper to the substrate holds the photos in place. 

Spine lining - A layer of paper adhered to the spine of the book, 
directly over the initial cloth liner, to distribute the stresses of opening. 

Stay- "A reinforcement of vellum or leather seated in the inner folio to 
strengthen the stitch stations and secure the text folios." (Frost) 

stay 

Stub - "A paper extension tipped to the gutter edge of a plate, leaf or 
map which provides a margin for binding or attachment (see also: wing)" 
(Frost) In a library bindery, a stub is a strip of paper or cloth tipped to 
the gutter edge of a leaf to match the thickness of a flat object such as a 
photo or map, mounted to the leaf. Several strips of stubbing may be 
needed if the mounted object is thick. Using this definition, 
compensatory thickening of the leaf at the gutter may be achieved by 
attaching free stubs, or making a fold in the gutter edge of the leaf, the 
hinge, or the wing, to produce a flap which acts as a stub. See also 
returning guard. 

stub 

Substrate - The layer of paperboard beneath the external layers of 
paper with which some album leaves are faced. 
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Support - "The paper, card, vellum, fabric or other material on which 
the design layer or image is executed." (Smith) 

Swing - "The gutter margin for flexibility provided by stubs attached to 
non-pliant leaves." (Frost) 

Tack - "attachment between components by a spot of adhesive." (Frost) 
Tack is also a stickiness that develops in a glued surface as the glue 
begins to dry. 

Teflon folder - See bone folder. If the folder is made of Teflon rather 
than bone, it will be less likely to rub shiny spots onto the paper surface. 

Thread mounting - Seen on early Japanese photo albums, this 
mounting method involves tying the corners of the photos to the page 
with silk thread. The leaf is typically a concertina fold, either of paper or 
some decorative composite. The thread ends are tied off on the hidden 
inside surface. 

Tip - "A narrow adhesive seam bond between sheets." (Frost) 

Tooth - A paper surface has tooth if its fibers catch on things, causing it 
not to slide very easily. Tooth is a liability for album leaves, but is often 
desirable in calligraphy. 

Turn stub - see returning guard. 

Tyvek - Trade name of a white paper-like substance made of a polyester 
fiber mesh. Tyvek with no chemical additives is chemically inert, 
lightweight, smooth to the touch, and very strong. It takes dyes, and can 
be glued with PV A. 



Verso - "The back side of a leaf of paper." (Smith) 

Window hoard - "A piece of board in a mat in which an opening is cut 
to allow the art work to be displayed." (Smith) 

Wmdow opening - The aperture in the window board. 

Wmg - "A paper extension tipped to the gutter edge of a plate, leaf or 
map which provides a margin for binding or attachment." (Frost) 

88 


	Horton75
	Horton76
	Horton78
	Horton80.pd
	Horton82
	Horton84
	Horton86
	Horton88

